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SOP #01-01 

Administration – Creating Standard Operating Procedure
Created: 8/7/07

Updated by: Jonathan Dinsmore

Objective:

To provide guidelines that will encourage consistency in the design and development of SOPs. 

1. Choose the category (e.g., Soil Amendments, Water Usage, Worker Practices, etc.) that will best suit the SOP being created. 
2. Create a draft of the desired SOP using the format provided in SOP #01-02.

3. Submit the draft for review.
4. Make necessary revisions.
5. Submit second draft for review.

6. Incorporate suggestions and submit for final approval.

7. Distribute approved SOP to all affected by changes.

